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    Memorandum of Understanding for the Joint Appointment


  
      of (name) in (School A) and (School B)

1.  General Nature of the Appointment
This Memorandum of Understanding (MOU) is between (School A) and (School B) regarding the appointment of (name) as (rank) (with/without tenure).   The general division of the appointment is (n% in School A) and (n% in School B), with responsibilities as delineated below.  The term of the appointment is (n months) and begins on or about (initial appointment date).

2.  Tenure and Promotion

The tenure home for this appointment is (School and [where applicable] Department) (hereafter called the ‘primary’ unit).  The procedures for promotion and tenure (if applicable) will be in accordance with the policies and practices of the primary unit.  For appointments without tenure, the probationary period will be (n academic years), ending no later than (June 30, 20XX).  The faculty member will complete the tenure status form used by the primary unit.  The University will notify the faculty member of its tenure decision by (June 30, 20XX-1 [at least one year before probationary period ends]).  Progress toward tenure will be evaluated internally each year during the probationary period by a joint mentoring committee, which will provide its input to the department heads or deans at the time that salary recommendations are made.
3.  Compensation

The structure of the compensation package, the portions provided by each School (or other sources), and the salary review process will be as follows:

a. Salary/stipends:

1) The initial base salary is [$n].

2) Contributions to base salary:  (School A = n%; School B = n%).

3) Supplemental salary or stipends:  [e.g. as department chair, program director, or for other administrative appointments = $n].

4) Source of supplemental compensation:  [School, endowment, Provost, etc.]

b. Salary review process:  
a. Annual:   The department heads in each unit (or appropriate administrators if no departments are involved) will confer and make individual recommendations to their respective deans regarding the portions of the total salary they provide.  
b. Five year  review:  The Provost will review the contribution of each School to the combined compensation package.

c. Research funding:

1) One-time start up funds, period, and allowable use:  [$n for n years; use(s)]
2) Source of start up funds:  [School, endowment, Provost, etc.]

3) Provision for subsequent annual research budget:  [$n/year, n% from School A and n% from School B; or ‘$n upon application and approval’; or ‘subject to review by the deans.’]
4.  Facilities and Space
a.  Laboratory space, equipment, and support staff will initially be provided by [School(s)] as follows:  [specify general nature of lab and type of equipment and whether they will be ‘rented’ from another unit].   Allocations of laboratory and equipment will be subject to periodic review in accordance with the practices of the School in which it is provided.  
b.  Office space and equipment will initially be provided by [School(s)] as follows:  [specify campus]
5.  Administration
The Administrative home will be [School].  It will have primary administrative responsibilities (for payroll, purchasing, etc.).  [Indicate if institutional considerations require delegating these responsibilities to another unit].  This will include the processing of external grants, except under the following conditions:  [specify types of grant or lines of research more appropriately associated with the non-administrative home].  Under such conditions, the grants will be processed by (School or other unit).
6.  Indirect Cost Recovery
a.  The facilities portion of indirect costs will be credited to [School], which provides facilities as described in 4 above.

b.  The administrative portion will be credited to the administrative home [or divided in accordance with administrative responsibilities in each School, specified here.]

7.  Responsibilities
a.  Grant income:  The faculty member is expected to cover a portion of that part of his/her annual base salary that is covered by each School as follows:  [School A – n%; School B – n%).   Credit for grant income will be assigned to the Schools in the following way:  [specify procedure]

b.  Scholarship:   For consideration for promotion or promotion and tenure, the faculty member is expected to produce a body of work that meets the qualitative and quantitative standards of each School, with consideration given to the percentage of effort in each School.
c.  Teaching:  The annual teaching load for the faculty member will be (n courses in School A and n courses in School B.]
d.  Clinical:  The clinical responsibilities for the faculty member will be [specify for each School].
e.  Service:  It is expected that the faculty member will serve on committees, direct theses, advise students, and assume administrative responsibilities to an extent comparable to [n% of the average service in School A and n% in School B].  At the time of the annual salary review, the department heads or deans will confer and compare service in each unit to insure that it is an appropriate amount.
f.  Summer:  In accordance with the term of appointment and the division of joint responsibilities, the faculty member will be considered to be [specify ‘free from teaching/research responsibilities during the summer’; ‘responsible for continued research for n% of his/her professional time’; etc.]
8.  Rights
a.  Voting:  The faculty member will have one vote on University-wide matters and, for each School in which the faculty member has at least a 25% appointment, will have the same voting rights on School and/or Department-specific issues as comparable faculty in the School and/or Department.

b.  Leaves:  The faculty member’s eligibility for sabbatical and other leaves, if any, will be determined in accordance with the policies of the primary unit.
_____[signature]_____________________ 

_________[signature]___________________
Dean [School A]



Dean [School B]

______[date]__________________________

______[date]____________________________

_____[signature]______________________   


Provost

______[date]___________________________

